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0414 
Department o f  Education 

Of f ice o f  I n s t r u c t i o n a l  Progrms 
Exceptional Students D i v i s i o n  
Physical Handicaps/Low Inc idence U n i t  

"Low 1ncidenc.e Grant Progrzn F i l e s , "  1985 and c o n t i n ~ i r r g  

Closed (34 CFR 74.25 B 5b.9; OCGA 50-!8-?2(a)! 
I n d i v i d u a l  

N o t i f y i n g  school systems of ava ! lab i ! i t y  o f  low 
incidence gran t  funds f o r  t he  i n s t r u c t i n g  the  
handicapped, receivng app l i ca t i ons  f o r  the  grants  
and d i s t r i b u t i n g  the app l i ca t i ons  t o  f i e l d  readers 
f o r  review. Receiving reviewed app l i ca t i ons  and 
sending n o t i f i c a t i o n  o f  approval o r  disapproval 
f o r  grants  ( O C M  20-2-352). 

Chronological by f i s c a l  year; thereunder a lphabe t i ca l l y  by 
school system 

Admin is t ra t i ve  need th ree  (3) years 

Paper 

Cut o f f  a t  end o f  f i s c a l  year, 
Hold i n  cu r ren t  f i l e s  area one (1) year, 
Transfer  t o  S ta te  Records Center, 
Hold two (2) years, then 
Dest roy 

Th is  records r e t e n t i o n  p l a n  g ives the  Sta te  Records C m i t t e e  approved 
r e t e n t i o n  i n s t r u c t i o n s  f o r  t h e  named records s e r i e s  by t he  named c rea t i ng  
o f f i c e .  
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Edward Weldon 
Secretary  o f  S ta te  Designee 


